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REQUEST FOR PROPOSALS 
FOR 

Custodial SERVICES 
 

TO WORK WITH THE MISSSION OAKS RECREATION AND PARKS DISTRICT 
 
 

INTRODUCTION 

The purpose of this Request for Proposals (RFP) is to identify and retain a firm for the provision 
of Custodial services for The Districts (4) Facilities and its (7) public restrooms. 

NOTICE IS HEREBY GIVEN: 

That the Mission Oaks Recreation and Park District will receive proposals from firms for Custodial 
Services as outlined in this RFP by the date and at the address listed below: 

PROPOSALS DUE: 

2:00 PM on July 17 

Attn:  
J.R. Hichborn, Parks Superintendent 
Mission Oaks Recreation and Parks District 
3344 Mission Avenue 
Carmichael, California 95608 
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SECTION 1:  INTRODUCTION 

1.1 Statement of Purpose 
The purpose of this Request for Proposals (RFP) is to identify and retain a qualified firm for the 
provision of Custodial services for the District’s (4) Facilities and its (8) public restrooms. 

1.2 Scope of Work – See Section 10 for Additional Details and Bid Forms 
The selected firm shall serve as the District’s representative when designated. J.R. Hichborn, 
Parks Superintendent, shall oversee and facilitate the activities of the firm with other government 
agencies or District departments as needed. The selected firm shall provide professional services 
and expertise related to the provision of Custodial services in compliance with the governing 
codes and applicable regulations.  

1.2.1 Maintenance Specifications 
The overall list of tasks that are intended to be the responsibility of the selected 
firm are described in the Maintenance Specifications detailed in Attachment 10.1, 
provided below.  

1.2.2 Equipment and Supplies 
The Contractor shall furnish all tools, materials, supplies, and equipment to 
perform the tasks identified in Section 1.2.1 above. 

1.2.3 Mandatory Responding Firm's Qualifications Requirements (see sections 
3.15 and 5.2.2) 
At the time the bid proposal is submitted, the Contractor must possess: (a) A 
minimum of five (5) years’ experience in custodial maintenance; (b) A current and 
valid California Driver’s License; and (c) Business license valid in the state of 
California.  

1.2.4 Area Definitions 
The following is a list of locations which are included in this RFP. If at any time, 
additional locations are developed or added to the contract, pricing will be 
negotiated by the District and the Contractor. 

Swanston Community Park – Facility and Public Restroom 
Ashton Park – Public Restroom 
Valley Oak Park – Public Restroom 
Hazelwood Greens 
Eastern Oak Park – Public Restroom 
Mission North Park – Facility and Public Restroom 
Gibbons Community Park – Facility and Public Restroom 
Maintenance shop – Facility 
Empowerment Park – Public Restroom 

SECTION 2:  SUBMITTAL DEADLINE 

Proposals shall be submitted no later than the deadline specified on page 2. Firms shall respond 
to the written RFP and any exhibits, attachments, or amendments. A responding firm’s failure to 
submit a proposal as required before the deadline shall cause the proposal to be disqualified. 
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Responding firms assume the risk of the method of dispatch chosen. The District assumes no 
responsibility for delays caused by any delivery service. Postmarking by the due date shall not 
substitute for actual receipt of the proposal by the District. Late proposals shall not be accepted, 
nor shall additional time be granted to any responding firm. 

Proposals may not be delivered orally, by facsimile transmission, or by other telecommunication 
or electronic means. 

SECTION 3:  GENERAL REQUIREMENTS AND INFORMATION 

3.1 District Contact for Request for Proposals 
The following District Representative shall be the main point of contact for this RFP. 

Attn:   
J.R. Hichborn, Parks Superintendent 
Mission Oaks Recreation and Parks District 
3344 Mission Avenue Carmichael, California 95608 
Office (916) 359-1606 

3.2 Required Review and Waiver of Objections by Responding Firms 
Responding firms should carefully review this RFP and all attachments, including, but not limited 
to, the Standard Contract, for comments, questions, defects, objections, or any other matter 
requiring clarification or correction (collectively called “comments”). Comments must be made 
in writing and received by the District no later than Monday, July 6, 2026, at 2:00 PM 
(Deadline for Written Comments). Questions can be faxed or emailed to 
JRHichborn@MORPD.com. This will allow issuance of any necessary amendments and help 
prevent the opening of defective proposals upon which contract award could not be made. 

Objections shall be considered waived and invalid if not brought to the attention of the District, in 
writing, by the Deadline for Written Comments. 

3.3 Proposals 
3.3.1 Responding firm shall respond to this RFP with a proposal. One (1) original and 

two (2) copies of the proposal shall be submitted to the District in a sealed package and clearly 
marked: "Proposal for Custodial Services" 

3.3.2 All proposals must be submitted at the following address by the date and time 
identified in the Proposals Due on page 2. 

Attn:   
J.R. Hichborn, Parks Superintendent  
Mission Oaks Recreation and Park District 
3344 Mission Avenue 
Carmichael, California 95608 

3.4 Proposal Preparation, Interview and Negotiation Costs 
The District shall not be responsible for and/or shall not pay any costs associated with the 
preparation, proposal, or presentation of any proposal, or costs incurred by the responding firms 
during the interview and negotiations phase of the solicitation process. 
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3.5 Proposal Withdrawal 
To withdraw a proposal, the responding firm must submit a written request, signed by an 
authorized representative, to the RFP Coordinator. After withdrawing a previously submitted 
proposal, the responding firm may submit another proposal at any time up to the deadline for 
submitting proposals. 
3.6 Proposal Amendment 
The District shall not accept any amendments, revisions, or alterations to the proposal after the 
deadline for the proposal.  
3.7 Proposal Errors 
Responding firms are liable for all errors or omissions contained in their proposal. Responding 
firms shall not be allowed to alter proposal documents after the deadline for submitting a proposal. 
3.8 Incorrect Proposal Information 
If the District determines that a responding firm has provided, for consideration in the evaluation 
process or contract negotiations, incorrect information which the responding firm knew or should 
have known was materially incorrect, the proposal may be rejected in the District's sole discretion. 
3.9 Prohibition of Respondent Terms and Conditions 
A responding firm may not submit the firm’s own contract terms and conditions in a response to 
this RFP. If a proposal contains such terms and conditions, the District, at its sole discretion, may 
reject the proposal, unless the proposed terms are in accordance with Section 5.2.1.6 below. 
3.10 Assignment and Subcontracting 

3.10.1 The selected firm(s) may not subcontract, transfer, or assign any portion of the 
contract without prior written approval from the District. Each subcontractor / subconsultant must 
be approved in writing by the District in its sole discretion. The substitution of one subcontractor / 
subconsultant for another may be made only at the discretion of the District and with prior written 
approval from the District.  

3.10.2 Notwithstanding the use of approved subcontractor / subconsultant, the selected 
firm(s), if awarded a contract under this RFP, shall be the prime contractor and shall be 
responsible for all work performed. 
3.11 Proposal of Alternate Services 
Proposals of alternate services (i.e., proposals that offer something different from that requested 
by the RFP) will be considered non-responsive and rejected. 
3.12 Proposal of Additional Services 
If a responding firm indicates the capability and offers services in addition to those required by 
and described in this RFP, these additional services may be added to the contract before contract 
signing, at the sole discretion of the District. The cost for any such additional services shall be 
mutually agreed upon by the selected firm(s) and the District and incorporated into the contract 
before contract signing. 
3.13 Insurance 
The apparent successful responding firm will be required to provide proof of insurance as set forth 
in the attached Standard Contract prior to commencing work. 
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3.14 Licensure and Special Certification 
Before a contract pursuant to this RFP is signed, the selected firm(s) must hold all necessary 
applicable business and professional licenses, and certifications. The District may require any or 
all responding firms to submit evidence of proper licensure and certifications.  

3.14.1 Contractor Registration. Pursuant to Labor Code section 1725.5, no contractor or 
subcontractor may be listed on a bid proposal for a public works project unless registered 
with the Department of Industrial Relations (DIR) pursuant to Labor Code section 1725.5. 
No contractor or subcontractor may be awarded a contract for public work on a public 
works project unless registered with the DIR pursuant to Labor Code section 1725.5. This 
project is subject to compliance monitoring and enforcement by the DIR. 
3.14.2 Prevailing Wages. Responding firms are hereby notified that the DIR has 
determined the general prevailing rate of wages for each craft, classification, or type of 
worker needed to execute the work. Copies of the current schedules for California 
prevailing wages are located on the Department of industrial relations (DIR) website, and 
the contents of those schedules are included herein as if set forth in full. 

3.15 Conflict of Interest and Restrictions 
By submitting a proposal, the responding firm certifies that no amount shall be paid directly or 
indirectly to an employee or official of the District as wages, compensation, or gifts in exchange 
for acting as an officer, agent, employee, subcontractor, or consultant to the responding firm in 
connection with the procurement under this RFP. 
3.16 RFP Amendment and Cancellation 
The District reserves the unilateral right to amend this RFP in writing at any time. The District also 
reserves the right to cancel or reissue the RFP at its sole discretion. The District shall post copies 
of the RFP and amendments on the webpage under www.MORPD.com and it shall be the 
responsibility of the responding firm to monitor the posting of written responses. Responding firms 
shall respond to the final written RFP and any exhibits, attachments, and amendments. 
3.17 Right of Rejection 

3.17.1 The District reserves the right, at its sole discretion, to reject any and all proposals 
or to cancel this RFP in its entirety. 

3.17.2 Any proposal received which does not meet the requirements of this RFP may be 
considered to be non-responsive, and the proposal may be rejected. Responding firms must 
comply with all of the terms of this RFP and all applicable state and local laws and regulations. 
The District may reject any proposal that does not comply with all of the terms, conditions, and 
performance requirements of this RFP.  

3.17.3 Responding firms may not restrict the rights of the District or otherwise qualify their 
proposals. If a responding firm does so, the District may determine the proposal to be a non-
responsive counteroffer, and the proposal may be rejected.  

3.17.4 The District reserves the right, at its sole discretion, to waive variances in proposals 
provided such action is in the best interest of the District. Where the District waives variances in 
proposals, such waiver does not modify the RFP requirements or excuse the responding firm from 
full compliance with the RFP. Notwithstanding any variance, the District may hold any responding 
firm to strict compliance with the RFP. 
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3.18 Disclosure of Proposal Contents 
All proposals and other materials submitted in response to this RFP procurement process become 
the property of the District. Selection or rejection of a proposal does not affect this right. All 
proposal information, including detailed price and cost information, shall be held in confidence 
during the evaluation and selection process. Upon the completion of the evaluation and selection 
process, indicated by approval of a contract for services emanating from this RFP by the District 
Advisory Board or by rejection of all proposals, the proposals and associated materials shall be 
open for review by the public to the extent required by the California Public Records Act. By 
submitting a proposal, the responding firm acknowledges and accepts that the contents of the 
proposal and associated documents shall become open to public inspection. 
3.19 Proprietary Information 
The master copy of each proposal shall be retained for official files and will become public record 
after the award of a contract unless the proposal or specific parts of the proposal can be shown 
to be exempt by law. Each responding firm may clearly label part of a proposal as 
"CONFIDENTIAL." In doing so, the responding firm thereby agrees to indemnify and defend the 
District. The failure to so label any information that is released by the District shall constitute a 
complete waiver of all claims for damages caused by or related to any release of the information. 
If a public records request for labeled information is received by the District, the District will 
endeavor to notify the responding firm of the request and delay access to the material until seven 
(7) working days after the District's receipt of the public records request. Within that time delay, it 
will be the duty of the responding firm to act in protection of its labeled information. Failure to so 
act shall constitute a complete waiver. 
3.20 Severability 
If any provision of this RFP is declared by a court to be illegal or in conflict with any law, the validity 
of the remaining terms and provisions shall not be affected, and the rights and obligations of the 
District and responding firms shall be construed and enforced as if the RFP did not contain the 
particular provision held to be invalid. 

SECTION 4:  SPECIAL REQUIREMENTS 

4.1 Joint Ventures and Partnering 
Proposals from joint ventures or entities partnering for a specific service must be designed to 
minimize any administrative burden on the District as a result of the participation of multiple 
entities. 

4.1.1 The proposal shall clearly set forth the respective responsibilities and functions that 
each Principal of the joint venture or partnering entities would perform if awarded a contract 
pursuant to this RFP. 

4.1.2 The proposal must include a copy of the joint venture or partnering agreements that 
identify the Principals involved, as well as their rights and responsibilities regarding a contract 
pursuant to this RFP. 

4.1.3 The proposal transmittal letter must be signed by each Principal of the joint venture 
and include all required information. 
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SECTION 5:  STATEMENT OF QUALIFICATIONS FORMAT AND CONTENT 

5.1 General Proposal Requirements 
5.1.1 The District discourages lengthy and costly proposals. Proposals should be prepared 

simply and economically and provide a straightforward, concise description of the responding 
firm’s capabilities to satisfy the requirements of this RFP. Emphasis should be on conformity to 
the District's instructions, requirements of this RFP, and completeness and clarity of content. 

5.1.2 Responding firms must follow all formats and address all portions of the RFP set 
forth herein providing all information requested. Responding firms may retype or duplicate any 
portion of this RFP for use in responding to the RFP, provided that the proposal clearly addresses 
all of the District's information requirements. 

5.1.3 Responding firms must respond to every subsection under the proposal and fee 
schedule sections below. Responding firms must label each response to RFP requirements with 
the section and subsection numbers associated with the subject requirement in this RFP (e.g., 
the response to the second requirement of the proposal Transmittal Letter would be labeled 
5.2.1.2). Failure to follow the specified format, to label the responses correctly, or to 
address all of the subsections may, at the District's sole discretion, result in the rejection 
of the proposal. Proposals must not contain extraneous information. All information presented 
in a proposal must be relevant in response to a requirement of this RFP, must be clearly labeled 
and, if not incorporated into the body of the proposal itself, must be referenced to and from the 
appropriate place within the body of the proposal. Any information not meeting these criteria shall 
be deemed extraneous and shall in no way contribute to the evaluation process. 

5.1.4 Proposals shall be prepared on standard 8 1/2" x 11" paper. Foldouts containing 
charts, spread sheets, and oversize exhibits are permissible. All responses, as well as any 
reference material presented, must be written in English. All monetary amounts must be detailed 
in United States currency. All proposal pages must be numbered. Proposals shall not include 
unnecessary company advertisement material. 
5.2 Proposal 
The proposal shall be divided into the following sections: 

1. Proposal Transmittal Letter, 
2. Mandatory Responding Firm’s Qualifications, 
3. General Responding Firm’s Qualifications and Experience, 
4. Technical Project Approach, and 
5. Cost Proposal Forms. 

If a proposal fails to detail and address each of the requirements detailed herein, the District may 
determine the proposal to be nonresponsive and reject it. 

5.2.1 Proposal Transmittal Letter. The proposal must provide a written transmittal and 
offer of the responding firm in the form of a standard business letter. The Proposal Transmittal 
Letter shall reference and respond to the following subsections in sequence and attach 
corresponding documentation as required. Each proposal must meet the Proposal Transmittal 
Letter requirements and provide all required documentation. A Proposal Transmittal Letter is 
mandatory and failure to provide the information as required may result in the proposal being 
considered nonresponsive and rejected. 

5.2.1.1 The letter shall state that the proposal remains valid for at least sixty (60) 
working days subsequent to the proposal due date and thereafter in accordance with any resulting 
contract between the responding firm and the District. 
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5.2.1.2 The letter shall provide the complete name of the individual or the firm 
making the proposal. 

5.2.1.3 The letter shall provide the name, mailing address, and telephone number 
of the person the District should contact regarding the proposal. 

5.2.1.4 The letter shall state whether the responding firm intends to use 
subcontractors. If so, clearly identify the names of the subcontractors/sub-consultants along with 
complete mailing addresses and the scope and portions of the work the subcontractors / sub-
consultants shall perform. (NOTE: The selected firm(s) must obtain written approval from the 
District prior to the use of any subcontractors / sub-consultants). 

5.2.1.5 The letter shall state whether the responding firm or any individual who 
shall perform work under the contract has a possible conflict of interest and, if so, the nature of 
that conflict. The District reserves the right to cancel an award if any interest disclosed from any 
source could either give the appearance of a conflict of interest or cause speculation as to the 
objectivity of the offertory. Such determination regarding any questions of conflict of interest shall 
be solely within the discretion of the District. 

5.2.1.6 The letter shall also include a statement of acknowledgement that the 
District's Standard Contract (Section 10) has been reviewed and accepted with or without 
qualification. If qualifications are involved, those items requiring adjustment or modification must 
be identified and listed along with suggested modifications to the contract. If no modifications to 
the Contract are noted, then the District will assume that the responding firm is capable of 
performing all normal managerial tasks and services without reservation or qualification to the 
contract. 

5.2.1.7 The letter shall be signed by a company officer empowered to bind the 
responding firm to the provisions of this RFP and any contract awarded pursuant to it. If said 
individual is not the company president, the letter shall attach evidence showing authority to bind 
the company. 

5.2.2 Mandatory Responding Firm's Qualifications. Proposals shall provide 
responses and documentation, as required, establishing that the responding firm has met the 
Mandatory Responding Firm's Qualifications Requirements (see section 1.2.3). Any proposal 
which does not meet the mandatory requirements and provide all required documentation may 
be considered nonresponsive, and the proposal may be rejected. 

5.2.3 General Responding Firm's Qualifications and Experience. Proposals shall 
provide the following information (referencing the subsections in sequence) to evidence the 
responding firm’s experience in delivering services similar to those required by this RFP: 

5.2.3.1 A brief description of the responding firm’s background and organizational 
history. 

5.2.3.2 Years in business. 
5.2.3.3 A brief statement of how long the responding firm has been performing the 

services required by this RFP. 
5.2.3.4 Location of office(s) with clear identification of the office(s) from which 

services will be performed. 
5.2.3.5 A description of the responding firm’s number of employees, longevity, 

client base. 
5.2.3.6 Form of business (i.e., individual, sole proprietor, corporation, non-profit 

corporation, partnership, joint venture, Limited Liability Company, etc.). 
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5.2.3.7 A statement as to whether there is any pending litigation against the 
responding firm, and if such litigation exists, attach an opinion of counsel 
as to whether the pending litigation will impair the responding firm’s 
performance in a contract under this RFP. 

5.2.3.8 A statement as to whether, in the last ten (10) years, the responding firm 
has filed (or had filed against it) any bankruptcy or insolvency proceeding, 
whether voluntary or involuntary, or undergone the appointment of a 
receiver, trustee, or assignee for the benefit of creditors, and, if so, an 
explanation providing relevant details. 

5.2.3.9 A list, if any, of all current contractual relationships with the District and 
all those completed within the previous five-(5) year period. 

(NOTE: Current or prior contracts with the District are NOT a prerequisite to being awarded the 
maximum available points for the responding firm’s Qualifications and Experience category. The 
existence of such current or prior contractual relationships will not automatically result in the 
addition or deduction of evaluation points. Any such current or prior contractual relationships shall 
be generally considered in awarding the responding firm Qualifications and Experience category 
points.) 

5.2.3.10 A brief descriptive statement indicating the responding firm’s credentials 
to deliver the services sought under this RFP. 

5.2.3.11 Describe in detail a maximum of ten (10) public sector or similar projects 
maintained in the last five (5) years that demonstrates the following: 

• Experience performing tasks listed in Section 1.2.1 of the RFP. 
Limit: One project per page. 

5.2.3.12 Describe in detail, work that the responding firm has directly performed 
on a maximum of four (4) projects that shows: 

• A demonstrated ability to respond to the Custodial needs of a municipality 
or special district. 

• A demonstrated ability to meet project deadlines, major milestone, and 
overall project schedule 

• A demonstrated ability to provide necessary equipment to effectively 
maintain Custodial needs within a seasonal timeline. 

Limit: One page per project. 
5.2.3.13 Provide a matrix referencing work performed relative to projects listed 

indicating key personnel responsible for performance and the extent of 
their involvement in the project. Differentiate which work was performed 
by subcontractor/sub-consultant, if subcontractor/sub-consultant are 
proposed. 

5.2.3.14 An organizational chart highlighting the key people who shall be assigned 
to accomplish the work required by this RFP and illustrating the lines of 
authority and designate the individual responsible for the completion of 
each service component and deliverable of the RFP. 

5.2.3.15 A narrative description of the proposed project team, its members and 
organizational structure; identify the primary contact person who will lead 
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the day-to-day work effort and serve as the primary contact to the District 
on a day-to-day basis. 

5.2.3.16 A personnel roster and resumes of key people who shall be assigned by 
the responding firm and its subcontractors/sub-consultants who will be 
performing duties or services under the contract. Resumes shall detail 
each individual’s title, education, and current position with the responding 
firm or subcontractor/sub-consultant. Identify the duration of employment 
with the responding firm and other firms for each person listed. Describe 
the relevant experience and education, professional licenses, and 
demonstrated accomplishments of these key staff members. 

5.2.3.17 Proposals shall include a list of proposed equipment inventory and staffing 
levels intended to service this contract. Failure of the responding firm to provide 
agreed upon equipment inventories and staffing levels, adjusted proportionally to 
growth over the term of the agreement, shall constitute material breach by the 
responding firm. 

5.2.4 Technical Project Approach. Describe the operational or organizational approach 
to fulfilling the scope of work/ contract intent  

Responding firm must provide a comprehensive narrative on how to accomplish required 
objectives and provide continuity on work efforts. 
SECTION 6:  COST PROPOSAL 

6.1 A Cost Proposal (Exhibit A) Must be Submitted in a Separately Sealed Envelope.  
6.1.1 The responding firm shall provide the following information to allow for the review of 

the hourly rates for the proposed services: 
6.1.1.1 Provide a Schedule of Values for the responding firm and proposed 

subcontractors/sub-consultants, including rates for each service.  
6.1.1.2 It is the District's intent to negotiate a fixed fee “not to exceed” contract for 

mutually agreed upon services. The selected firm will bill monthly for the contracted services 
based on a schedule of values of tasks performed or on a time and materials basis for extra work 
not to exceed the negotiated fee for each specific unit of work.  

SECTION 7:  EVALUATION, CONSULTANT SELECTION, AND CONTRACT AWARD 

7.1 Proposal Evaluation Categories and Maximum Points 
The categories that shall be considered in the evaluation of proposals are Qualifications and 
Experience, Cost and Technical Project Approach. The maximum points that shall be awarded 
for each of these categories are: 

CATEGORIES MAXIMUM POINTS POSSIBLE 

Quality (Reference checks and site visits) 40 

Bid Amount 40 

Technical Project Approach (Final interview) 20 
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7.2 Proposal Evaluation Process 
7.2.1 The evaluation process is designed to award the procurement to the responding firm 

with the best combination of attributes based upon the evaluation criteria listed in Section 7.1. 
7.2.2 The RFP Coordinator shall manage the proposal evaluation process and maintain 

proposal evaluation records. The evaluation team members shall be responsible for evaluating 
proposals. 

7.2.3 All proposals shall be reviewed by the RFP Coordinator to determine compliance 
with basic proposal requirements as specified in this RFP.  

7.2.4 The evaluation team shall evaluate responsive proposals. Each evaluator shall score 
the General Responding Firm's Qualifications and Experience section and the Technical Project 
Approach section of each proposal. The evaluation scoring shall use the pre-established 
evaluation criteria and weights set out in this RFP. Each evaluator shall use only whole numbers 
for scoring proposal.  

7.2.5 The District reserves the right, at its sole discretion, to request clarifications of 
proposals or to conduct discussions for the purpose of clarification with any or all responding 
firms. The purpose of any such discussions shall be to ensure full understanding of the proposal. 
Discussions shall be limited to specific sections of the proposal identified by the District and, if 
held, shall be after initial evaluation of the proposal. If clarifications are made as a result of such 
discussion, the responding firm shall put such clarifications in writing. 

7.2.6 Upon completion of proposal evaluation scoring by the evaluation team, the RFP 
Coordinator shall calculate the average proposal score for each proposal. 

7.2.7 The top-rated firms with the highest score from the proposal evaluation scoring may 
be interviewed and rated. The District reserves the right, at its sole discretion, to request 
interviews. The interviews will be limited to an hour. Interviews will consist of oral panel questions 
and company presentations. Time slots for the interviews will be assigned by District staff. 
Consideration will be given to firms with significant driving time requirements. The interviews will 
be held at the District Office located at 3344 Mission Avenue Carmichael, California 95608. 
The interview should be led by the individual identified by the responding firm who will be the 
primary contact with the District on a day-to-day basis and if possible, members of the proposed 
team.  

7.2.8 The District reserves the right to select a qualified firm offering the best value to the 
District, based on that firm's overall qualifications and cost proposal. The selected firm may not 
necessarily be the firm with the lowest cost proposal.  
7.3 Contract Award Process 

7.3.1 The District may invite the selected firm to participate in contract negotiations with 
the District, as the need arises. 

7.3.2 If a firm fails to sign and return the contract drawn pursuant to this RFP and final 
contract negotiations within seven (7) working days of its delivery to the firm, the District may 
determine, at its sole discretion, that the firm is nonresponsive to the terms of this RFP. 

7.3.3 If the District determines that the firm is nonresponsive, the District reserves the right 
to negotiate with the next highest-ranked selected firm(s). 

7.3.4 The RFP files shall be made available for public inspection immediately following 
contract approval or rejection of all proposals. 
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SECTION 8:  STANDARD CONTRACT INFORMATION 

8.1 Contract Approval 
The RFP and the consultant selection processes do not obligate the District and do not create 
rights, interests, or claims of entitlement in the apparent best evaluated responding firm or any 
potential consultant or sub-consultant. Contract award and District obligations pursuant thereto 
shall commence only after the contract is signed by the authorized representative of the selected 
firm(s) and the District. 
8.2 Contract Payments 
Contract payments shall be made in accordance with the Payment Terms and Conditions 
provision of the final contract. No payment shall be made until the contract is approved. Under no 
conditions shall the District be liable for payment of any type associated with the contract or 
responsible for any work done by the consultant, even work done in good faith and even if the 
consultant is orally directed to proceed with the delivery of services, if it occurs before the contract 
start date specified by the contract or before contract approval by District Advisory Board. 
8.3 RFP and Proposal Incorporated into Final Contract 
This RFP and the successful proposal emanating from the RFP negotiation process shall be 
incorporated into the final contract. 
8.4 Contract Monitoring 
The selected firm(s) shall be responsible for the completion of all work set out in the contract. All 
work is subject to inspection, evaluation, and acceptance by the District. The District may employ 
all reasonable means to ensure that the work is progressing and being performed in compliance 
with the contract. At reasonable times, the District may inspect those areas of the selected firm's 
place of business that are related to the performance of the contract. If the District requires such 
an inspection, the selected firm(s) shall provide reasonable access and assistance. 
8.5 Contract Amendment 
During the course of this contract, the District may request the selected firm(s) to perform 
additional work for which the selected firm(s) would be compensated. That work shall be within 
the general scope of this RFP. In such instances, the District shall provide the selected firm(s) a 
written description of the additional work, and the selected firm(s) shall submit a time schedule 
for accomplishing the additional work and a price for the additional work based on the rates 
included in the selected firm’s fee schedule to this RFP or a lump sum fixed fee that is mutually 
agreeable to the District and the selected firm(s), whichever is lowest. If the District and the 
selected firm(s) reach an agreement regarding the work and associated compensation, said 
agreement shall become effective by means of a contract amendment. 

SECTION 9:  Custodial SPECIFICATIONS  

9.1 Specifications 
ALL SITES - DAILY SERVICES 

A. Trash removal 
a. Empty all waste containers. 
b. Insert new waste container liners in restrooms and kitchens. 
c. Clean waste containers inside and out, as needed. 
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d. Remove all waste, rubbish, and recyclables from buildings and place in the 
appropriate exterior container. 

e. Sweep and remove spillage and stains as needed around waste container areas. 
B. Kitchens 

a. Clean all sinks, counters, stovetops, and the exterior surfaces of installed 
equipment such as refrigerators, cabinets, ice machines, microwaves, freezers 
and ovens. 

C. Floors 
a. Thoroughly dust mop, or sweep, all hard-surface floors. 
b. Damp mop restrooms and kitchens, using different mops for each area. 
c. Spot clean any floor stains in other spaces as needed. 
d. Vacuum all carpeted areas and entrance mats, and spot clean as needed. 
e. Move furniture as needed to effect floor cleaning. 
f. Clean all manufactured flooring in strict accordance with the manufacturer’s 

directions or recommendations, provided by the District. 
D. Restrooms 

a. Clean the exteriors of towel, tissue, soap, seat cover, and sanitary napkin 
dispensers and waste containers. 

b. Clean and disinfect toilet seats and bowls, urinals, the outside surface of toilet 
bowls and urinals, and the surrounding floor area. 

c. Remove stains and splatters from walls and floors in back of toilet bowls, 
washbasins, and stall partitions. 

d. Clean mirrors, faucets, counters, and walls. 
e. Refill all soap, towel, tissue, seat cover, and sanitary napkin dispensers as needed. 
f. Thoroughly clean washbasins and fixtures. 
g. Clean and disinfect doorknobs and locks on both sides of all restroom doors, 

avoiding damage to finished surfaces. 
E. Park Gates 

a. Lock Park entry gates prior to service and after service 
F.  Doors and windows: 

a. Clean handprints and other marks from glass inserts, windows and glass partitions. 
G. Additional surfaces: 

a. Clean handprints and other marks from counter tops, light switches, walls, 
entrance and storage closet doors and door frames. 

WEEKLY SERVICES (Sunday evenings) 
a. Dust and clean surfaces of all fixtures, lamps, counter tops, shelves, fire 

extinguishers, vending machines, and cabinets. 
b. Dust all horizontal surfaces of furniture and fixtures, floor moldings, ledges, 

windowsills, counters and low moldings, telephones, computers, and objects on 
desks and tables. Papers or documents are not to be moved or removed from the 
top of desks or work counters. 

c. Dust all pictures, walls, mirrors, clocks, and framed items. 
d. Sweep, damp mop, and remove scuff marks and black marks from floors (not 

including custodial and storage areas). 
e. Pick up debris from outside areas near entrances and patios as needed. Sweep 

and wash down areas near entrances, and clean exterior rugs and mats as 
needed. 

f. Remove cobwebs and dust from interior and exterior entryways, eaves, ceilings, 
walls, and fixtures. 
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MONTHLY SERVICES (1st of the month) 
A. Thoroughly clean all baseboards and thresholds. 
B. Wash all walls in restrooms and kitchens. 
C. Clean all picture glass and light fixtures in offices and small meeting rooms. 
D. Vacuum all upholstered chairs and sofas, including surfaces, crevices, and under 

cushions. 
E. Clean exterior building light fixtures. 
F. Spot clean all painted walls, doors, and adjacent framework to remove marks and stains. 

 
SPECIAL DUTIES 

o Building Security: Secure the building by following the instructions provided by the District. 
The Contractor will be held responsible for any financial penalty imposed by the Fire 
District or Sheriff’s Office due to Contractor’s error resulting in a false alarm charge. 

o Bloodborne Pathogen Safety: All blood and body fluids should be treated with extreme 
caution and are to be cleaned with a clean-up kit provided by the District. The Contractor 
shall notify the District of all such incidents. Blood and body fluid waste shall be placed in 
an approved container provided on-site, and the District notified of such action. 

9.2 District Locations  

• Ashton Park 
• Eastern Oak Park 
• Empowerment Park 
• Gibbons Community Park 
• Hazelwood Greens 
• Maintenance Shop 
• Mission North Park 
• Swanston Community Park 
• Valley Oak Park 
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SECTION 10:  WRITTEN WORK PLAN 

Proposals shall all include a written work plan, per the instructions included.   

10.1 Additional Requirements 

MORPD Office 
3344 Mission Avenue 

 
All work at this site is to begin after 6:00 p.m. and be completed before 6:00 a.m. five (5) days a 
week, Monday through Friday. 

These services are to be performed in addition to the Performance Specifications for All 
Sites. 

I. DAILY SERVICES  
A. Trash Removal: Deposit waste and rubbish from premises in closed plastic bags under 

the conference room overhang. 

II. WEEKLY SERVICES (Friday night) 
A. Spot clean office windows. 
B. Clean/damp wipe and polish all countertops, including those in the copier room. 

III. MONTHLY SERVICES (First of the month) 
A. Dust all high areas, including ledges, shelves, cabinets, ceiling vents, door moldings 

and hardware. 
B. Dust horizontal and vertical mini blinds. 

IV. QUARTERLY SERVICES (January, April, July, October) (First of the month) 
A. Clean all heating/air conditioning registers, and vacuum surrounding ceiling areas. 
B. Clean exposed surfaces of all file cabinets. 
C. Polish all vinyl and tile floors. 
D. Clean all glass inside and out, and clean all windowsills. 
E. Steam clean all carpets using commercial methods and machinery. (Priced separately 

and may be procured by District outside of this Contract.)  
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Mission Oaks Community Center 
4701 Gibbons Drive 

All work at this site is to begin after 10:00 p.m. on Sunday through Thursday nights, and after 
11:00 p.m. Friday and Saturday nights, and be complete before 7 a.m. seven (7) days per week. 

I. DAILY SERVICES 
A. Trash removal 

o Deposit all waste, rubbish and recyclables in the appropriate dumpster. 
o Empty and clean outdoor cigarette urns, as needed. 
o Sweep and mop the entry areas. 

B. Floors:  
o Clean all laminate flooring in accordance with the manufacturer’s 

recommendations and instructions. 
C. Restrooms 

o Clean the vinyl lounge seat in the women’s restrooms. 
o Clean the exterior of the storage cabinet in the women’s restroom. 

D. Drinking Fountains 
o Wipe down and disinfect all drinking fountains and bottle fillers. 

II. WEEKLY SERVICES (Sunday Evenings) 
A. Machine clean (Auto Scrubber) all floors. 
B. Pick up debris and cigarette butts from outside planter areas near entrance and back patio. 
C. Wipe down and disinfect all drinking fountains and bottle fillers. 

III. MONTHLY SERVICES (First of the month) 
A. Clean and polish all sheet vinyl and tile floors in kitchen, restrooms, and lobby. 
B. Vacuum all carpet in offices. 

IV. QUARTERLY SERVICES (January, April, July, October) 
Dates to coincide with District’s “Maintenance Days” (in months that have a fifth Wednesday). 
A. Clean exposed surfaces of all file cabinets. 
B. Vacuum drapes. 
C. Clean light fixture covers. (remove as needed – may be fragile). 
D. Steam clean all carpets using commercial methods and machinery. (Priced separately and 

may be procured by District outside of this Contract.)  
E. Clean inside of waste containers in office workspaces, as needed. 
F. Dust all high areas, including ledges, shelves, cabinets, and exit lights. 
G. Clean ceiling and wall ventilation registers and vacuum surrounding ceiling areas (within 

reach). 
H. Dust and clean lobby furniture. 
I. Wash all painted walls and baseboards, as needed. 
J. Clean all glass interior and exterior and clean all windowsills. 
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Swanston Community Center 
2350 Northrop Avenue 

All work at this site is to begin after 10 p.m. on Sunday through Thursday nights, and after 11 p.m. 
Friday and Saturday nights, and be complete before 7 a.m. seven days per week. 

I. DAILY SERVICES 
A. Trash removal Deposit all waste, rubbish, and recyclables in the outside dumpster. 
B. Floors: Clean the assembly room vinyl flooring in accordance with the manufacturer’s 

recommendations and instructions.  
C. Miscellaneous: Clean the drinking fountains and bottle fillers in the hallway. 
D. Front doors and front windows: wipe and clean. 

II. WEEKLY SERVICES 
A. Pick up debris and cigarette butts from planters and paving near entrance and back patios. 
B. Clean glass interior and exterior on all doors and windows. 

III. QUARTERLY SERVICES (January, April, July, October) 
A. Clean exposed surfaces of all cabinets. 
B. Clean tops of light fixture covers.     
D. Clean inside of waste containers in office workspaces, as needed    
E. Dust all high areas, including ledges, shelves, cabinets, and lights. 
F. Clean ceiling and wall ventilator ducts, and vacuum surrounding ceiling areas. 
G. Dust and clean chair rails and all lobby furniture. 
H. Wash all painted walls, as needed. 
I. Clean all interior and exterior glass windows and clean all windowsills. 
D. Steam clean all carpets using commercial methods and machinery. (Priced separately and 

may be procured by District outside of this Contract.)  
J. Clean baseboards and thresholds.  
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Maintenance Shop 
1616 Mission Avenue 

 
All work at this site is to begin after 8:00p.m. on Monday through Friday and be complete before 
7:00a.m. Monday through Friday. 
These services are to be performed in addition to the Performance Specifications for All 
Sites. 

 
I. WEEKLY SERVICES 
A. Spot clean office windows. 
B. Clean/damp wipe and polish all countertops, including those in the kitchen. 

II. MONTHLY SERVICES 
A. Dust all high areas, including ledges, shelves, cabinets, ceiling vents, door moldings 

and hardware. 
B. Dust horizontal and vertical mini blinds. 

III. QUARTERLY SERVICES 
A. Clean all heating/air conditioning registers, and vacuum surrounding ceiling areas. 
B. Clean exposed surfaces of all file cabinets. 
C. Polish all vinyl and tile floors. 
D. Clean all glass inside and out, and clean all windowsills. 
E. Steam clean all carpets using commercial methods and machinery. (Priced separately 

and may be procured by District outside of this Contract.)  
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SECTION 11:  PROPOSAL FORMS 

Proposal Forms provided are to be completed and submitted as part of the overall Proposal 
submittal. Proposal Forms include:  Proposal Form, Proposal Form Summary, Proposal 
Breakdown for Custodial Services.  

 
 
PROPOSAL TO: Mission Oaks Recreation and park District 
 
FOR THE SERVICES OF:  Custodial Services 

  
Contents: 
  
Ashton Park (4251 Ashton Drive) 
Eastern Oak Park (3127 Eastern Avenue) 
Gibbons Community Park (Gibbons Drive) 
Hazelwood Greens (4604 Hazelwood Avenue) 
Mission North Park 3344 Mission Avenue) 
Swanston Community Park (2350 Northrop Avenue) 
Valley Oak Park (1150 Eastern Avenue) 
Maintenance shop (1616 Mission Avenue) 
Empowerment Park (1124 Bell Street) 
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SECTION 11  PROPOSAL FORM 
 
PROPOSAL TO: MISSION OAKS RECREATION AND PARK 

DISTRICT 
 
FOR THE SERVICES OF:  Custodial Services 

  
 
 
 
Company Name:          
 
Business Address: __________________________________________________________ 
 
Contact Name:            
 
Phone No.             
 
Contact Email:  __________________________________________________________ 
 
TO THE GOVERNING BODY OF THE 
 
MISSION OAKS RECREATION AND PARK DISTRICT 
 
The undersigned contractor, being fully familiar with the terms of the Contract Documents, local conditions 
affecting the performance of the contract, the character, quality, quantities, and scope of the work, and the 
cost of the work at the place where the work is to be done, hereby proposes and agrees to perform within 
the time stipulated in the contract, including all of its component parts and everything required to be 
performed, and to furnish any and all of the labor, material, tools, equipment, transportation, services, 
permits, utilities, and all other items necessary to perform the contract and complete in a workmanlike 
manner, all of the work required in connection with the construction of said work all in strict conformity with 
the plans and specifications and other contract documents, including Addenda set forth for the prices 
hereinafter set forth as follows: 
 

ADDENDA NO.     DATE ISSUED 
 

 
           
 
           
 
           
 
           
 
The undersigned as bidder, declares that the only persons or parties interested in this proposal as principals 
are those named herein; that this proposal is made without collusion with any person, firm, or corporation; 
and he proposes and agrees, if the proposal is accepted, that he will execute a contract with the MORPD 
in the form set forth in the Contract Documents and that he will accept in full payment thereof the following 
prices, to wit: 
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PROPOSAL FORM 
MISSION OAKS RECREATION AND PARK DISTRICT 

FOR  
 

Custodial Services 
 

 
 
 

Custodial COSTS PER LOCATION Monthly Amount  
Years 1-3 

Custodial Maintenance 

Monthly Amount  
Years 4-5 (optional) 

Custodial Maintenance  
Swanston Community Center $ $ 
District office $ $ 
Mission Oaks Community Center $ $ 
Valley Oak Park $ $ 
Ashton Park $ $ 
Hazelwood Greens $ $ 
Eastern Oak Park $ $ 
Mission North Park $ $ 
Gibbons Community Park $ $ 
Swanston Park $ $ 
Maintenance shop $ $ 
Empowerment Park $ $ 
   
TOTAL COST PER MONTH   $ $ 

TOTAL COST PER YEAR $ $ 

   

 
 
 
Bidder’s Signature: ______________________________   Date:_______________________ 
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PROPOSAL FORM 
MISSION OAKS RECREATION AND PARK DISTRICT 

FOR  
 

Custodial Services 
 

 
 

UNSCHEDULED WORK UNIT AMOUNT PER UNIT 

Supervisor Hour  
Laborer Hour  
All-purpose cleaner Gallon  
Steam clean carpets Square foot  
Strip & Coat vinyl floors Square foot  
 

 
 

 
 

 
 
 
 
Bidder’s Signature: ______________________________   Date:_______________________ 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



4 
 

PROPOSAL TO 
MISSION OAKS RECREATION AND PARK DISTRICT 

FOR  
 

Custodial Services 
 

 
SCHEDULE OF WORK ITEMS 

 
It is understood that the foregoing quantities are approximate only and are solely for the purposes of 
facilitating the comparison of bids, and that the CONTRACTOR’S compensation will be computed upon the 
basis of the actual quantities in the completed work, whether they be more or less than those shown. The 
MORPD may reject any or all bids.  The prices listed above in the CONTRACTOR’S proposal shall include 
all applicable taxes for the State of California.  
 
As required by Section 4100-4107 of the Public Contract Code, the CONTRACTOR bidding shall 
hereinafter list the subcontractor(s) who will be the subcontractor(s) on the job for each particular trade or 
subdivision of the work and will state the firm name and principal location of the mill, shop, or office of each 
subcontractor(s) with work in excess of one half percent (1/2%) of CONTRACTOR’S bid price: 

 
DIVISION OF WORK 

OR TRADE 
NAME OF 

SUBCONTRACTOR 
LOCATION OF MILL, 
SHOP, OR OFFICE 

% OF TOTAL BID 
PRICE 

    

    

    

    

    

    

    

    

    

    

    

    

    

    

    

  
 
ACCOMPANYING THIS PROPOSAL IS_________________________________ (insert the words 
“bidder’s bond,” “cashier’s check,” “certified check,” or appropriate description of substitute security, as the 
case may be) in an amount equal to at least 10% of the total amount of the bid, payable to: 
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MISSION OAKS RECREATION AND PARK DISTRICT 
 
The undersigned deposits the above-named security as a proposal guarantee and agrees that it shall be 
forfeited to the MORPD in case this proposal is accepted by the MORPD and the undersigned fails to 
execute a contract with the MORPD as specified in the Contract Documents or fails to furnish the required 
payment and performance bonds, or substitute, and insurance certificates and endorsements.  Should the 
MORPD be required to engage the services of an attorney in connection with the enforcement of this bid, 
bidder promises to pay MORPD’s reasonable attorneys’ fees, incurred with or without suit. 
 
The names of all persons interested in the foregoing proposals as principals are as follows:  (NOTICE - If 
bidder or other interested person is a corporation, state legal name of corporation, and the president, 
secretary, treasurer, and manager thereof; if a general partnership, state true name of firm, and the names 
of all individual partners composing firm; if a limited partnership, the names of all general partners and 
limited partners; if bidder or other interested person is an individual, state first and last names in full; if the 
bidder is a joint venture, state the complete name of each venturer). 
 
              
 
              
 
              
 
              
 
              
 
As required by Section 2.19 of the General Conditions, Bidder hereby submits the following list of contact 
names and phone numbers for three (3) or more agencies for whom the Bidder has constructed similar 
projects. 
 
____________________________________________________________________________________ 
 
____________________________________________________________________________________ 
 
____________________________________________________________________________________ 
 
____________________________________________________________________________________ 
 
____________________________________________________________________________________ 
 
____________________________________________________________________________________ 
 
____________________________________________________________________________________ 
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Bidder hereby confirms that it has all licenses and permits required by federal, state, and local statutes, 
regulations, and ordinances.  The following are the CONTRACTOR’S applicable license numbers (add 
pages if needed): 
 
CONTRACTOR’s License No. Expiration Date 

 
          

 
          

 
          

 
          

 
          
 
          
 
Pursuant to the requirements of California Business and Professions Code Section 7028.15(e), a bid 
submitted to the MORPD by a CONTRACTOR who is not licensed pursuant to Chapter 9 of Division 3 of 
the Business and Professions Code shall be considered nonresponsive and shall be rejected as provided 
for by law. 
 
 
Signature of Bidder:         
 
Printed Name:         
 
Title:         
 
Company:         
 
 
Dated:     , 2020. 
 
 
NOTE:  If bidder is a corporation, the legal name of the corporation shall be set forth above, together with 
the signature of the officer or officers authorized to sign contracts on behalf of the corporation and the 
corporate seal; if bidder is a partnership, the true name of the firm shall be set forth above, together with 
the signature of the partner or partners authorized to sign contracts on behalf of the partnership; if the 
bidder is an individual, his signature shall be placed above; if the bidder is a joint venture, the name of the 
joint venture shall be set forth above with the signature of an authorized representative of each venturer. 
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NON-COLLUSION DECLARATION 
 
The undersigned declares: 
 
I am the ________________________ of __________________________, the party making the 
foregoing bid.   
 
The bid is not made in the interest of, or on behalf of, any undisclosed person, partnership, company, 
association, organization, or corporation.  The bid is genuine and not collusive or sham.  The Bidder has 
not directly or indirectly induced or solicited any other bidder to put in a false or sham bid.  The Bidder has 
not directly or indirectly colluded, conspired, connived, or agreed with any bidder or anyone else to put in a 
sham bid, or to refrain from bidding.  The Bidder has not in any manner, directly or indirectly, sought by 
agreement, communication, or conference with anyone to fix the bid price of the Bidder or any other bidder, 
or to fix any overhead, profit, or cost element of the bid price, or of that of any other bidder.  All statements 
contained in the bid are true.  The Bidder has not, directly or indirectly, submitted his or her bid price or any 
breakdown thereof, or the contents thereof, or divulged information or data relative thereto, to any 
corporation, partnership, company, association, organization, bid depository, or to any member or agent 
thereof, to effectuate a collusive or sham bid, and has not paid, and will not pay, any person or entity for 
such purpose. 
 
Any person executing this declaration on behalf of a bidder that is a corporation, partnership, joint venture, 
limited liability company, limited liability partnership, or any other entity, hereby represents that he or she 
has full power to execute, and does execute, this declaration on behalf of the Bidder. 
 
I declare under penalty of perjury under the laws of the State of California that the foregoing is true and 
correct and that this declaration is executed on _________________, [date] at ___________________, 
[City] ________________. [State] 
 
 
      __________________________________________ 
        [Signature of Bidder] 
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SECTION 12:  STANDARD CONTRACT 

The MORPD Standard Professional Services Contract (provided below in Attachment 12.1) 
contains capitalized and bracketed items that shall be replaced with appropriate information in 
the final contract. 

 

ATTACHMENT 12.1 CONTRACT FOR SERVICES 

 
 

CONTRACT FOR SERVICES 
 
 THIS CONTRACT is made on __________________, 2026, by and between the Mission 
Oaks Recreation and Park District (“District”), and _______________________ (“Consultant”). 
 

WITNESSETH: 
 
 WHEREAS, the District desires to engage Consultant to perform Custodial Maintenance 
Services at various District-controlled facilities;                  
 
 WHEREAS, the Consultant has presented a proposal for such services to the District, 
dated ___________, 2026, (attached hereto as Exhibit “A”) and is duly licensed, qualified and 
experienced to perform those services; 
 
 NOW, THEREFORE, the parties hereto mutually agree as follows: 
 
1. SCOPE OF SERVICES: 

A. Consultant shall do all work, attend all meetings, produce all reports and carry out 
all activities necessary to completion of the services described in Exhibit “A”. This Contract and 
its exhibits shall be known as the “Contract Documents.”  Terms set forth in any Contract 
Document shall be deemed to be incorporated in all Contract Documents as if set forth in full 
therein.  In the event of conflict between terms contained in these Contract Documents, the more 
specific term shall control.  If any portion of the Contract Documents shall be in conflict with any 
other portion, provisions contained in the Contract shall govern over conflicting provisions 
contained in the exhibits to the Contract. 

B. Consultant enters into this Contract as an independent contractor and not as an 
employee of the District.  The Consultant shall have no power or authority by this Contract to bind 
the District in any respect.  Nothing in this Contract shall be construed to be inconsistent with this 
relationship or status.  All employees, agents, contractors or subcontractors hired or retained by 
the Consultant are employees, agents, contractors or subcontractors of the Consultant and not of 
the District.  The District shall not be obligated in any way to pay any wage claims or other claims 
made against Consultant by any such employees, agents, contractors or subcontractors, or any 
other person resulting from performance of this Contract.   

C. The Consultant agrees it has satisfied itself by its own investigation and research 
regarding the conditions affecting the work to be done and labor and materials needed, and that 
its decision to execute this Contract is based on such independent investigation and research. 
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2. TERM OF CONTRACT   

A. The services of Consultant are to commence upon execution of this Contract by 
the District, and shall be undertaken and completed in accordance with the Schedule of 
Performance attached hereto and incorporated herein by this reference as Exhibit “B.” 

B. Consultant’s failure to complete work in accordance with the Schedule of 
Performance may result in delayed compensation as described in Section 3. 

C. The District’s Park Superintendent or his/her designee may, by written instrument 
signed by the Parties, extend the duration of this Contract for a period of two (2) years in the 
manner provided in Section 5, provided that the extension does not require the payment of 
compensation in excess of the maximum compensation set forth in Section 3, Compensation. 

3. COMPENSATION: 

A. The Consultant shall be paid in full for the actual fees, costs and expenses for all 
time and materials required and expended, but in no event shall total compensation exceed 
_____________________________ ($____________), without District’s prior written approval. 
Consultant's fees shall be as specified in the Schedule of Fees, which is attached hereto an 
incorporated herein as Exhibit “C”.  

B. Said amount shall be paid upon submittal of a monthly billing showing completion 
of the tasks that month.  Consultant shall furnish District with invoices for all expenses as well as 
for all materials authorized by this Contract.  The invoices shall be submitted with the monthly 
billings.  If Consultant’s performance is not in conformity with the Schedule of Performance, 
payments may be delayed or denied, unless the Consultant’s failure to perform in conformity with 
the Schedule of Performance is a documented result of the District’s failure to conform with the 
Schedule of Performance, or if the Schedule of Performance is extended pursuant to Section 5. 

C. If the work is halted at the request of the District, compensation shall be based 
upon the proportion that the work performed bears to the total work required by this Contract, 
subject to Section 4.   

D. Deficiencies noted verbally or in writing and not corrected within ten (10) days 
may be completed by the District or a third party. These direct costs shall be forfeited and 
deducted from the Contractor’s monthly invoice. 

4. TERMINATION: 

 A. This Contract may be terminated by either party, provided that the other party is 
given not less than thirty (30) calendar days’ written notice (delivered by certified mail, return 
receipt requested) of intent to terminate. 
 
 B. The District may temporarily suspend this Contract, at no additional cost to District, 
provided that the Consultant is given written notice (delivered by certified mail, return receipt 
requested) of temporary suspension.  If District gives such notice of temporary suspension, 
Consultant shall immediately suspend its activities under this Contract. 
 
 C. Notwithstanding any provisions of this Contract, Consultant shall not be relieved 
of liability to the District for damages sustained by the District by virtue of any breach of this 
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Contract by Consultant, and the District may withhold any payments due to Consultant until such 
time as the exact amount of damages, if any, due the District from Consultant is determined. 
 

D. In the event of termination, the Consultant shall be compensated as provided for 
in this Contract, except as provided in Section 4C.  Upon termination, the District shall be entitled 
to all work, including but not limited to, appraisals, inventories, studies, analyses, drawings and 
data estimates performed to that date in accordance with Section 7 hereof. 

5. AMENDMENTS, CHANGES OR MODIFICATIONS: 
 
Amendments, changes or modifications in the terms of this Contract may be made at any 

time by mutual written agreement between the parties hereto and shall be signed by the persons 
authorized to bind the parties hereto. 

 
6. EXTENSIONS OF TIME: 

 Consultant may, for good cause, request extensions of time to perform the services 
required hereunder.  Such extensions shall be authorized in advance by the District in writing and 
shall be incorporated in written amendments to this Contract or the attached Work Program in the 
manner provided in Section 5.  
 
7. PROPERTY OF DISTRICT: 

A. It is mutually agreed that all materials prepared by the Consultant under this 
Contract shall become the property of the District, and the Consultant shall have no property right 
therein whatsoever.  Immediately upon termination, the District shall be entitled to, and the 
Consultant shall deliver to the District, all data, drawings, specifications, reports, estimates, 
summaries and other such materials as may have been prepared or accumulated to date by the 
Consultant in performing this Contract which is not Consultant’s privileged information, as defined 
by law, or Consultant’s personnel information, along with all other property belonging exclusively 
to the District which is in the Consultant’s possession.   
 

B. Additionally, it is agreed that the parties intend this to be a contract for services 
and each considers the products and results of the services to be rendered by Consultant 
hereunder (the “Work”) to be a work made for hire.  Consultant acknowledges and agrees that 
the Work (and all rights therein, including, without limitation, copyright) belongs to and shall be 
the sole and exclusive property of the District. 
 
8. COMPLIANCE WITH ALL LAWS: 

A. Consultant shall comply with all applicable laws, ordinances, and codes of federal, 
State and local governments, and shall commit no trespass on any public or private property in 
performing any of the work authorized by this Contract. 

 
B. Consultant warrants to the District that it is licensed by all applicable governmental 

bodies to perform this Contract and will remain so licensed throughout the progress of the Work, 
and that it has, and will have, throughout the progress of the Work, the necessary experience, 
skill and financial resources to enable it to perform this Contract. 
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C. The work contemplated under this Contract is a public work for the purposes of 
Labor Code section 1720, and is subject to the payment of prevailing wages. Accordingly, 
Consultant shall comply with the provisions of Exhibit "E". 

 
 
9. WARRANTIES AND RESPONSIBILITIES - CONSULTANT: 

 A. Consultant agrees and represents that it is qualified to properly provide the 
services set forth in Exhibit “A” in a manner which is consistent with the generally accepted 
standards of Consultant’s profession. 
 
 B. Consultant agrees and represents that the work performed under this Contract 
shall be in accordance with applicable federal, State and local law in accordance with Section 
17A hereof. 
 

C. Consultant shall designate a project manager who at all times shall represent the 
Consultant before the District on all matters relating to this Contract.  The project manager shall 
continue in such capacity unless and until he or she is removed at the request of the District, is 
no longer employed by Consultant, or is replaced with the written approval of the District, which 
approval shall not be unreasonably withheld. 
 
 D. Consultant shall provide corrective services without charge to the District for 
services which fail to meet the above professional and legal standards and which are reported to 
Consultant in writing within sixty (60) days of discovery.  Should Consultant fail or refuse to 
perform promptly its obligations, the District may render or undertake performance thereof and 
the Consultant shall be liable for any expenses thereby incurred. 
 
10. SUBCONTRACTING: 

 None of the services covered by this Contract shall be subcontracted without the prior 
written consent of the District, which will not be unreasonably withheld.  Consultant shall be as 
fully responsible to the District for the negligent acts and omissions of its contractors and 
subcontractors, and of persons either directly or indirectly employed by them, as it is for the 
negligent acts and omissions of persons directly employed by Consultant. 
 
11. ASSIGNABILITY: 

 Consultant shall not assign or transfer any interest in this Contract whether by assignment 
or novation, without the prior written consent of the District which will not be unreasonably 
withheld.  However, claims for money due or to become due Consultant from the District under 
this Contract may be assigned to a financial institution, or to a trustee in bankruptcy, without such 
approval.  Notice of any assignment or transfer whether voluntary or involuntary shall be furnished 
promptly to the District. 
 
12. INTEREST IN CONTRACT: 

 Consultant covenants that neither it, nor any of its employees, agents, contractors, 
subcontractors has any interest, nor shall they acquire any interest, direct or indirect, in the subject 
of the Contract, nor any other interest which would conflict in any manner or degree with the 
performance of its services hereunder.  Consultant shall make all disclosures required by the 
District’s conflict of interest code in accordance with the category designated by the District, 
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unless the District Manager determines in writing that Consultant’s duties are more limited in 
scope than is warranted by the category designated by the District code and that a narrower 
disclosure category should apply.  Consultant also agrees to make disclosure in compliance with 
the District conflict of interest code if, at any time after the execution of this Contract, District 
determines and notifies Consultant in writing that Consultant’s duties under this Contract warrant 
greater disclosure by Consultant than was originally contemplated.  Consultant shall make 
disclosures in the time, place and manner set forth in the conflict of interest code and as directed 
by the District. 
 
13. MATERIALS CONFIDENTIAL: 

 All of the materials prepared or assembled by Consultant pursuant to performance of this 
Contract are confidential and Consultant agrees that they shall not be made available to any 
individual or organization without the prior written approval of the District, except by court order. 
 
14. LIABILITY OF CONSULTANT-NEGLIGENCE: 

 Consultant shall be responsible for performing the work under this Contract in a manner 
which is consistent with the generally-accepted standards of the Consultant’s profession and shall 
be liable for its own negligence and the negligent acts of its employees, agents, contractors and 
subcontractors.  The District shall have no right of control over the manner in which the work is to 
be done but only as to its outcome, and shall not be charged with the responsibility of preventing 
risk to Consultant or its employees, agents, contractors or subcontractors. 
 
15. INDEMNITY AND LITIGATION COSTS: 

 Consultant shall indemnify, defend, and hold harmless the District, its officers, officials, 
agents, and employees against all claims, damages, demands, liability, costs, losses and 
expenses, including without limitation court costs and reasonable attorneys’ fees, arising from 
Consultant's negligent acts or negligent failure to act, errors, omissions or willful misconduct 
incident to the performance of this Contract  except such loss or damage caused by the active 
negligence, sole negligence, or willful misconduct of the District.  The provisions of this paragraph 
shall survive termination or suspension of this Contract. 
 
16. CONSULTANT TO PROVIDE INSURANCE: 

A. Consultant shall not commence any work before obtaining, and shall maintain in 
force at all times during the duration and performance of this Contract, the policies of insurance 
specified in this Section.  Such insurance must have the approval of the District as to limit, form, 
and amount, and shall be placed with insurers with a current A.M. Best’s rating of no less than A 
VII (an NR rating is acceptable for Worker’s Compensation insurance written with the State 
Compensation Insurance Fund of California). 

 
B. Prior to execution of this Contract and prior to commencement of any work, the 

Consultant shall furnish the District with certificates of insurance and copies of endorsements 
providing evidence of coverage for all policies required by the Contract.  The Consultant and its 
contractors and subcontractors shall, at their expense, maintain in effect at all times during the 
performance of work under the Contract not less than the following coverage and limits of 
insurance, which shall be maintained with insurers and under forms of policy satisfactory to the 
District.  The maintenance by Consultant and its contractors and subcontractors of the following 
coverage and limits of insurance is a material element of this Contract.  The failure of Consultant 
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or of any of its contractors or subcontractors to maintain or renew coverage or to provide evidence 
of renewal may be treated by the District as a material breach of this Contract.  Approval of the 
insurance by the District shall not relieve or decrease any liability of Consultant. 
 

 
1. Worker’s Compensation and Employer’s Liability Insurance 

  
a. Worker’s Compensation - Insurance to protect the Consultant, its 

contractors and subcontractors from all claims under Worker’s Compensation and 
Employer’s Liability Acts, including Longshoremen’s and Harbor Worker’s Act 
(“Acts”), if applicable.  Such coverage shall be maintained, in type and amount, in 
strict compliance with all applicable state and Federal statutes and regulations. 
The Consultant shall execute a certificate in compliance with Labor Code Section 
1861, on the form provided in the Contract Documents. 
 

b. Consultant shall provide a Waiver of Subrogation endorsement in 
favor of the District, its officers, officials, employees, agents and volunteers for 
losses arising from work performed by the Consultant. 
 
2. Commercial General Liability Insurance 
 

a. The insurance shall be provided on form CG0001, or its equivalent, 
and shall include coverage for claims for bodily injury or property damage arising 
out of premises/operations, products/completed operations, contractual liability, 
and subconsultant’s work and personal and advertising injury resulting from 
actions, failures to act, or operations of the insured, or by its employees or agents, 
or by anyone directly or indirectly employed by the insured.  The amount of 
insurance coverage shall not be less than [$1,000,000.00] per occurrence and 
[$2,000,000] general and products/completed operations aggregates. 

 
b. The commercial general liability insurance shall also include the 

following: 
 

i. Endorsement equivalent to CG 2010 1185 naming the 
District, its officers, officials, employees, agents, and volunteers as 
additional insureds. The endorsement shall contain no special limitations 
on the scope of protection afforded to the District, its officers, officials, 
employees or volunteers. 

 
ii. Endorsement stating insurance provided to the District shall 

be primary as respects the District, its officers, officials, employees and any 
insurance or self insurance maintained by the District, its officers, officials, 
employees or volunteers shall be in excess of the Consultant’s insurance 
and shall not contribute with it, to the payment or satisfaction of any 
defense expenses, loss, or judgment. 

 
iii. Provision or endorsement stating that the Consultant’s 

insurance shall apply separately to each insured against whom claim is 
made or suit is brought, except with respect to the limits of the insurer’s 
liability. 
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3. Commercial Automobile Insurance 
 

a. The insurance shall include, but shall not be limited to, coverage for 
claims for bodily injury or property damage for owned, non-owned, and hired 
automobiles resulting from actions, failures to act, or operations of the insured, or 
by its employees or agents, or by anyone directly or indirectly employed by the 
insured.  The amount of insurance coverage shall not be less than [$1,000,000.00] 
per accident.  
 

b. The commercial automobile insurance shall include the same 
endorsements required for the commercial general liability policy (see Section 
16.B.2.b). 

 
4. Professional Liability.  The Consultant and its contractors and 

subcontractors shall secure and maintain in full force, during the term of this Contract and 
for five years thereafter, professional liability insurance policies appropriate to the 
respective professions and the work to be performed as specified in this Contract.  The 
limits of such professional liability insurance coverage shall not be less than [$1,000,000] 
per claim.  
 
C. In addition to any other remedy the District may have, if Consultant fails to maintain 

the insurance coverage as required in this Section, the District may obtain such insurance 
coverage as is not being maintained, in form and amount substantially the same as is required 
herein, and the District may deduct the cost of such insurance from any amounts due or which 
may become due Consultant under this Contract. 

 
D. No policy required by this Contract shall be suspended, cancelled, terminated by 

either party, or reduced in coverage or in limits unless Consultant has provided thirty (30) days 
prior written notice by certified mail, return receipt requested, to the District. 

 
E. Any deductibles or self-insured retentions in excess of $10,000 must be declared 

to, and approved by, the District.   
  
 F. The requirement as to types, limits, and the District’s approval of insurance 
coverage to be maintained by Consultant are not intended to, and shall not in any manner, limit 
or qualify the liabilities and obligations assumed by Consultant under the Contract. 

 
17. MISCELLANEOUS PROVISIONS:  

A. Consultant shall keep itself fully informed of, shall observe and comply with, and 
shall cause any and all persons, firms or corporations employed by it or under its control to 
observe and comply with, applicable federal, state, county and municipal laws, ordinances, 
regulations, orders and decrees which in any manner affect those engaged or employed on the 
work described by this Contract or the materials used or which in any way affect the conduct of 
the work. 

B. Consultant shall not engage in unlawful employment discrimination.  Such unlawful 
employment discrimination includes, but is not limited to, employment discrimination based upon 
a person’s race, religious creed, color, national origin, ancestry, physical handicap, medical 
condition, marital status, gender, citizenship, or sexual orientation. 
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C. Consultant shall maintain and make available for inspection by the District and its 
auditors accurate records of all of its costs, disbursements and receipts with respect to any work 
under this Contract.  Such inspections may be made during regular office hours at any time until 
six (6) months after the final payments under this Contract are made to the Consultant. 

D. This Contract constitutes the entire agreement between the parties relative to the 
services specified herein and no modification hereof shall be effective unless and until such 
modification is evidenced by a writing signed by both parties to this Contract.  There are no 
understandings, agreements, conditions, representations, warranties or promises, with respect to 
this Contract, except those contained in or referred to in the writing. 

E. All notices that are required to be given by one party to the other under this 
Contract shall be in writing and shall be deemed to have been given if delivered personally or 
enclosed in a properly addressed envelope and deposited in a United States Post Office for 
delivery by registered or certified mail addressed to the parties at the following addresses: 

District: J.R. Hichborn, Parks Superintendent 
      Mission Oaks Recreation and Park District 
      3344 Mission Avenue 
      Carmichael, California 95608 
                                         
                                      
    Consultant: _______________________________________ 
 
      _______________________________________ 
 
      _______________________________________                       
                                      
 

F. This Contract shall be interpreted and governed by the laws of the State of 
California. 

G. Any action arising out of this Contract shall be brought and maintained in 
Sacramento County California, regardless of where else venue may lie. 

H. In any action brought by either party to enforce the terms of this Contract, each 
party shall be bear responsibility for its attorney’s fees and all costs regardless of whether one 
party is determined to be the prevailing party.   

[Signatures on following page] 
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       Mission Oaks Recreation and Park District 
      
 
 
       By: __________________________         
              Daniel Barton, District Administrator 
      
ATTEST: 
  
By: _______________________ 
      J.R. Hichborn, Parks Superintendent 
      
 
 
APPROVED AS TO FORM: 
 
 
By: _______________________ 
 
 
     ________________________, General Counsel 
     [General Counsel's name] 
 
 
       CONSULTANT 
 
 
       By: _________________________ 
 
 
       Title:   _______________________                       
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EXHIBITS 
 

(insert at time of contract execution) 
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EXHIBIT A 
 

Consultant Proposal/Scope of Work 
 

(insert at time of contract execution) 
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EXHIBIT B 
 

Schedule of Performance 
 

(insert at time of contract execution) 
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EXHIBIT C 
 

Schedule of Fees 
 

(insert at time of contract execution) 
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EXHIBIT D 
 

CERTIFICATE OF COMPLIANCE WITH LABOR CODE § 3700 
[Labor Code § 1861] 

 
 I am aware of the provisions of Section 3700 of the Labor Code which require every 
employer to be insured against liability for workers’ compensation or to undertake self-insurance 
in accordance with the provisions of that code, and I will comply with such provisions before 
commencing the performance of the work of this contract. 
 
 
 
       CONSULTANTS  
 
 
       By:                                                  
        [Title] 
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EXHIBIT E 
 

LABOR COMPLIANCE 

 
1. PREVAILING WAGE 

A. The Work contemplated herein constitutes a public work within the meaning of 
Labor Code sections 1720 and 1771.  It shall be mandatory upon the Consultant and upon any 
Subcontractor, to pay not less than the said specified prevailing rates of wages to all workers 
employed by them under the Contract in accordance with Labor Code section 1774. The Director 
of the Department of Industrial Relations ("DIR") of the State of California has determined the 
general prevailing rate of wages of per diem wages in the locality in which the work is to be 
performed for each craft or type of worker needed to execute the Contract.  The Consultant 
acknowledges that it has examined the prevailing rate of per diem wages as established by the 
DIR.  Copies of the current schedules for prevailing wages are on file at District Hall, and the 
contents of those schedules are incorporated herein as if set forth in full. The Consultant shall 
post a copy of the applicable prevailing wage determinations at each job site, along with any other 
work place posters required by law.  

B. The District will not recognize any claims for additional compensation because of 
the payment of prevailing wages.  The possibility of wage increases is one of the elements to be 
considered by the Consultant in determining its proposal, and will not under any circumstances 
be considered as the basis of a claim against the District. 

C. By executing this Contract Consultant warrants that it has registered with the 
Department of Industrial Relations in accordance with Labor Code section 1725.5. 

2. PREVAILING WAGE RECORDS 

A. The Consultant and each subcontractor shall keep an accurate payroll record 
which shows the name, address, social security number, correct work classification (in 
accordance with the wage decision), both straight and overtime worked each day and week, and 
hourly rate of pay, gross wages earned, deductions made and net wages paid to each 
journeyman, apprentice, worker or other employee paid by the Consultant /subcontractor in 
connection with the Work. These payroll records shall be certified and shall be made available at 
Consultant's principal office.  These records shall be maintained during the course of the Work.  
The Consultant and all subcontractors shall make the certified payroll records available for 
inspection by District representatives upon request and shall permit such representatives to 
interview employees during the work hours on the job site. 

B. The District shall notify the Consultant in writing of any discrepancies or violations 
that are discovered during such inspections.  Written notification pursuant to this Section shall 
include the actions that will be necessary to resolve the discrepancies and/or violations.  The 
Consultant shall be held entirely responsible for the prompt resolution of all non-compliances with 
the prevailing wage laws, including those pertaining to all subcontractors and any lower-tier 
subcontractors. The Consultant shall forfeit as penalty to the District the amount specified by law 
for each calendar day or portion thereof for each worker (whether employed by the Consultant or 
any subcontractor) paid less than the stipulated prevailing rates for any work done under the 
Contract in violation of the provisions of the Labor Code and in particular, Section 1775. 
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C. To the extent applicable, Consultant and subcontractors shall maintain and furnish 
to the Department of Industrial Relations ("DIR"), a certified copy of each weekly payroll (but no 
less often than monthly), with a statement of compliance signed under penalty of perjury.  Such 
certified payroll reports shall be transmitted electronically to the DIR.  

 D. The District will not recognize any claims for additional compensation because of 
the payment of the prevailing wages.  The possibility of wage increases is one of the elements to 
be considered by the Consultant in entering into the Contract, and will not under any 
circumstances, other than delays caused by the District, or the District’s agents, be considered 
as the basis of a claim against the District. 
 
3. Labor Discrimination 

Attention is directed to Section 1735 of the Labor Code, which reads as follows: 

“No discrimination shall be made in the employment of persons 
upon public works because of their race, color, national origin or 
ancestry, physical handicap, mental condition, marital status, or sex 
of such person, except as provided in Section 12940 of the 
Government Code, and every General Contractor for public works 
violating this section is subject to all the penalties imposed for a 
violation of this chapter.” 

4 Eight-Hour Day Limitation 

(a) In accordance with the provisions of the Labor Code, and in 
particular, Sections 1810 to 1815 thereof, inclusive, incorporated herein by 
reference, eight hours labor shall constitute a day's work, and no worker in the 
employ of Consultant, or any Subcontractor, doing or contracting to do any part 
of the work contemplated by the Contract, shall be required or permitted to 
work more than eight (8) hours in any one calendar day and forty (40) hours in 
any one calendar week in violation of those provisions; provided that subject 
to Labor Code Section 1815, a worker may perform work in excess of either 
eight (8) hours per day or forty (40) hours during any one week upon 
compensation for all hours worked in excess of eight (8) hours per day or forty 
(40) hours during any one week at not less than one and one-half times the 
basic rate of pay. 

(b) The Consultant and each Subcontractor shall also keep an accurate 
record showing the names and actual hours worked of all workers employed 
by them in connection with the Contract.  This record shall be open at all 
reasonable hours to the inspection of the District.  It is hereby further agreed 
that, except as provided in (a) above, the Consultant shall forfeit as a penalty 
to the District the sum of twenty-five dollars ($25) for each worker employed in 
the performance of the Contract by the Consultant or by any of its 
Subcontractors for each calendar day during which such worker is required or 
permitted to labor more than eight (8) hours in and one calendar day and forty 
(40) hours in any one calendar week in violation of Sections 1810 through 
1815. 
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5. Compliance with State Requirements for Employment of Apprentices 

(a) The Consultant's attention is directed to Section 1777.5 of the Labor 
Code.  Provisions of said Section pertaining to employment of registered 
apprentices are hereby incorporated by reference into this Contract.  As 
applicable, the Consultant or any Subcontractor employed by the Consultant 
in the performance of this Contract shall take such actions as necessary to 
comply with the provisions of Section 1777. 
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